APPLICATION FOR RECORDS RETENTION SCHEDULE | o0t st eNT OF ARCHIVES AND HISTORY

~ RECORDS MANAGEMENT DIVISION
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INSTRUCT IONS: See Publication No. 76-RM-1 for instructions on oornpletmg this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section. ¢ 87()8 l 2. -{)( 7 S o
T ".':‘@';:é"gﬁ'cy USE____ | 1. Agency Address : |  FoRRe RECORDS MANAGEMENT Usa ]
Appllca‘tlon Date Office of Commissioner of Insurance Appl.cat,on Number
' State Fire Marshal's Office - 8 ___’
JU1Y 31, 1987 3%6 Wesil;_ Tgweﬁ, Fllioyd B}Ililding o
' rinn Nl Martin Luther Kin r. Dr. : e : =
Appluoauon Number Atlanta, Georgia 63 Date Received Dats Compfated 1
| o | Aue 121087 | TAN 27108
TEarsontoContnct I Working Tltla Telephone Number
Randall L. Kersey A551stant State F1re Marshal o 656—?_(.[8“7_ ;,,,
3. Acnoh'neqies?éd S '
a. & Estabusn Retention Schadule; record will continue to accumulate.
b. O Dispose of presant accumulation; no further accumulation anticipated.
| ¢._ O Amend Application No. - Check One: [0 Change; [J Supercede; O Void o L
4, Datas of Series 5. Reoor’ds Series Title (followed by title used in office; if different) '
Earliest Latest Georgia Crime Information Council Criminal History Report
| N/A_ | Present . _ .
8. Division and Office Function What is the functlon of the Division and the Offlce in which this record serles ns created?

The Investigation Division of the State Fire Marshal's Office is charged under the prov1sions
of CCGA 25-2, to investigate fires of a criminal nature. The investigations are to determine
if criminal intent was the cause of the fire and pursue judicial proceedings if this is the
case. During the course of the investigation, it is necessary to check for possible previous |
criminal activity through the use of Georgia Crime Information Council (GCIC) and the
National Crime Information Council (NCIC) inquiries.
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1. Rcoord Senes Dosmptmn This file contains the foilowmg documents {mclude farm numbers and t:tles if any}
: : Attach samples of the file. - .-

egc s l .
Documents relating to:! Individuatl's criminal history; also information deallng with vehicle

identification using tag numbers or vehicle identification numbers.

Included are:  Computer printouts containing arrest records, dispositions, description of

person being checked, etc. Printouts pertaining to vehicle identification and
tag information.

P

File is arranged: See attachment

N
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8. Monthly Referance Rate - How often afEuf-oEoTao refarred to which are:

One to six months oid .0 _ _:Sevento twelve months old ___ .. . Thirteen to twenty-four monthsold .
twenty- fwe months and older___‘_,_‘" ? '

9. Annual Rate of Accumulation of Rerords
Letter-size drawers _....Jl._.._.., Legalsizedrawers —_ _______;Shelves .. __.;Other ($06Cify) o e
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] X'] _ Ifnot whereisit? GCIC_ _,4_______,_‘,“_,#%_‘]

b, Does the series contam confidential mformatlon requiring security handlmg? If yes, cite Iaw or regulation.

X D . . _ocha 25-3  B,LGA-. 35’-—3 38

L1 X| cls this 4 vital record? e
X

_d._Does this series have historjcai of long term research value?
e. When one or two documents | in the file maka it necessary to keep the entire flle for a Iong perlod couId these

X_|_ _documents be scheduled separatelv?_ \ S VS
| X | 4 Juhuniacmatlon tontained in this mrm ever nubhshed? lf ves, Kanach cnmu S S S PR, (,ﬁ
. |s the information contamed in this series ever analyzad and/or rocorded ina summarized roport? S

p.S If ves. attach cooy. e e
h. s there a duplication of this series in your office or in another office or agencv?

L L __ _IMf.yes. where? _Accessed by GCIC computer from main headquarters

b —1

: _.2{__,._1 s this saries (or.  malor portion of it regularly microfilmed? _ ... . .
X
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1
!

| _ & Does the record series result in a comouter orintqut? T

Rmr tion Requirements The fotlowing requires the senes to be kept:

1.

a. State Law — s S .years, d, Audit period SS— .1 1
b, Statute of limitation — mrame— - Years, " e, Administrative need 0 years.
¢. Federal law —_ ..M __.years. {. Feaderai retention instructions  .— . ... ... ._Years,

i
Attach copy or excerpt of laws or regulations. Explain administrative need.

See Attachment _ . ) ,
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12. Apocroved Dlspomnon Instructions This agency recommends that the file seri senes be cut off at the end of each:
[J Calendar Year; O Fiscal Year: (3 Other __Immedlately e o then,

0 Hold in the current filesarea _____month(s) ___ .. . vyear(s); then
{J Transfer to local holding area, hold . . ... .. year(s); then

O Transfer to State Records Center; hold ... . __.year(s); then

QO Destroy.

O Transfer to State Archives for permanent retention.

@ Other (Specify)

If this computer printout is usable, it is placed in the investigation case file and
disposed of according to retention schedule #75-182-A. If not usable, record is
destroyed by shredding immedlately L

These instructions apply to all prior and future accumulations of the serias,
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/ ___gency HeadlDes;gnea (S:gnaturej 4 Date  |F Reeords Manage icer (Si natura) Date ]
g7 . z//w | e d _ F-1247.
Stats Records Comn_tmea {$:gnarure] _ "Date

Recommendations in para- e T T R T AT
graph 12 are approved. State Audltor/DeSignee / ,}_{ £8
{If disapproved, attach letter T -Tr "< SO YT
of explenation.) Sacretary of StatefDesagnee MMM_ '[ 2 / ?8
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